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M ni mum Qual i fication Specifications
for the C asses:

TAX COLLECTI ONS SUPERVI SOR
TAX COLLECTI ONS SUPERVI SOR |

Experi ence Requirenents:

Except for the substitution provide for in this
speci fications, applicants nust have had progressively
responsi bl e experience of the type and quality described bel ow

CGeneral | Specialzd | Suprvsry | Total
Class Title Exper Exper Exper Exper
Tax Col | ections Supvr | 3 1 * 4
Tax Col | ections Supvr 11 3 2 * 5

Ceneral Experience: Experience in one or a conbination of
the fallowng fields: 1) cashiering experience conparable to
that perforned at the Cashier Il level, i.e., performng cash
transl ati ons and di sbursenents, which involved the application of
pertinent |aws, court orders, and/or other regulations in
determ ning the proper anount of cash to be collected and/or
di sbursed; or 2} bookkeepi ng experience, i.e., review ng and
posting fiscal data to records of fiscal transactions.

Speci al i zed Experience: Experience of the type and quality
of experience described in General Experience above which
involved tax matters.

*Supervi sory Experience: Rather than actual supervisory
experience, all applicants nust show possessi on of supervisory
aptitude. Supervisory aptitude is the denonstration of aptitude
or potential for the performance of supervisory duties through
successful conpletion of regular or special assignnments which
i nvol ve sonme supervisory responsibilities or aspects; by serving
as a group or teamleader, or in simlar work in which
opportunities for denonstrating supervisory and adm nistrative
capabilities exist; by conpletion of training courses in
supervi si on acconpani ed by application of supervisory skills in
wor k assignnments; or by favorabl e apprai sals by a supervisor
i ndi cating the possession of supervisory potential.
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Non- qual i fyi ng Experience: Cashiering experience where the
collection of cash is on a pre-determ ned anount basis (e.g.,
t heater cashiering. sales cashiering, and simlar type cashiering
experience) is considered as non-qualifying for this class.

Qual ity of Experience: Possession of the required anount of
experience wll not in itself be accepted as proof of
qualification for a position. The applicant’s overall experience
must have been of such scope and responsibility as to
concl usively denonstrate that he has the ability to performthe
duties of the position for which he is being considered.

Substitutions All owed:

Substitution of Specialized Experience for Ceneral
Experi ence: Excess Specialized Experience of the type and
qual ity described above be substituted for General Experience
on a year-for-year basis.

Test s:

For conpetitive exam nations, all applicants nust qualify on
the appropriate exam nation for the class, including the
Supervi sory Judgnent Test.

For non-conpetitive actions, the exam nation nmay be wai ved,
except the Supervisory Judgnent Test. The Supervisory Judgnment
Test may be waived for non-conpetitive actions if the enpl oyee
has previously qualified on this test.

Physi cal Requirenents:

Standard 3 g. Applicants nust be physically able to perform
efficiently the duties of the position, which are described
el sewhere in this specification. Good distant vision in one eye
and ability to read without strain printed material the size of
typewitten characters are required, glasses permtted. Ability
to hear the conversational voice, with or without a hearing aid,
is required. In nost instances, an anputation of arm hand, |eg
or foot will not disqualify an applicant for appointnent,
al though it may be necessary that this condition be conpensated
by use of satisfactory prosthesis. Any physical condition which
woul d cause the applicant to be a hazard to hinself or to others
will disqualify for appointnment. |In addition, applicants nust
possess enotional and nental stability.
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This is the first mninmumqualification specification for
t he new class TAX COLLECTI ONS SUPERVI SOR | and an anmendnent to
the specification for the class TAX COLLECTI ONS SUPERVI SOR
(1.490), approved on Decenber 12, 1965, which was anended and
retitled TAX COLLECTI ONS SUPERVI SOR Il on Septenber 28, 1966.

APPROVED: Novenber 22, 1966
For (MRS.) EDNA TAVARES TAUFAASAU
Di rector of Personnel Services




